Clitheroe Town Council
Public Participation Scheme

1. This scheme applies to meetings of the Council, the Planning, Finance and General Purposes Committee and any other committees or sub-committees of the Council. There will be a public participation session at the start of every meeting to which this scheme applies.  During those sessions members of the public may ask questions or make a statement.  The session will last for a period of up to 15 minutes and may be extended to a maximum of 25 minutes at the discretion of the Chairman.  
2. At Committees or sub-committees, the Chairman may, at his discretion, allow participants to speak during the meeting (i.e. immediately before a matter is considered) rather than at the start of the meeting.  In such cases, participation for each item being considered shall not exceed a total of 5 minutes.
3. If there are no statements or questions, or if all statements have been made or questions asked before the 15 minutes has elapsed, the meeting will start to consider the remainder of its business.  No further public questions or statements will be entertained at that meeting except if the Chairman of the Committee has agreed to allow the participant to speak immediately before a matter is under consideration.
4. Questions must deal with matters within the terms of reference of the committee or sub-committee to which they are addressed.
5. If an answer to a question cannot be given at the meeting the Chairman may, at his discretion, arrange for a written answer to be given.
6. The Chairman of the meeting will have complete discretion as to the order in which questions are taken and statements made. Supplementary questions may be asked at the Chairman’s discretion.
7. Questions or statements of an offensive or personal nature may not be asked or made and questions which require the disclosure of exempt or confidential information will not be answered.
8. The Chairman may for any reason disallow a question or statement or cut short a statement or discussion, or disqualify any member of the public from speaking.
9. The Chairman of the meeting’s interpretation of this procedure shall not be questioned and his ruling on any questions relating to this procedure shall be final.

Approved by the Council on 6th August 2007
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